UNIT 16
	Title
	Understand the law relating to local taxation valuation and billing

	Level
	3

	Credit Value
	3

	Learning Outcomes – the learner will
	Assessment Criteria – the learner can

	1 
Understand the law that affects local taxation
	1.1
Explain the current taxation scheme referring to the relevant primary and secondary legislation 

1.2
Explain how relevant case law and judgments affect local taxation activity

1.3
Explain what guidance is available for local taxation

1.4
Explain how data protection and freedom of information legislation affect local taxation activity

1.5
Explain the differences between domestic and non-domestic properties and taxation

1.6
Explain how changes in the law are dealt with, and any current transitional arrangements



	2
Understand the law relating to valuation for tax purposes
	2.1
Explain the difference between new, altered and existing properties

2.2
Explain the role of the body that values properties

2.3
Explain how properties are valued, with reference to the relevant regulations

2.4
Explain the form, function and service of completion notices



	3
Understand the law relating to who is liable
	3.1
Explain the concept of sole, joint and several liability

3.2
Explain how the liable person is determined, with reference to the relevant regulations

3.3
Explain what reductions are available, with reference to the relevant regulations and explaining any terms as required



	4
Understand the law relating to the issue of demand notices
	4.1
Explain the purpose and statutory requirements of demand notices

4.2
Explain the timescales for issuing demand notices



	5
Understand the law and processes relating to payment options
	5.1
Explain the statutory instalment scheme, with reference to the relevant regulations

5.2
Explain the payment options available and their relative merits, with regard to local policy



	6
Understand the law and processes related to disputes and appeals
	6.1
Explain how a tax payer can dispute a decision, including how they can appeal

6.2
Explain how appeals are dealt with, by whom, and what further processes are available



	7
Understand how local policies and requirements affect their actions
	7.1
Explain the requirements of internal and external audit

7.2
Explain the local authority’s policies in respect of its obligations to both government and taxpayers



	Additional information about the unit

	Unit purpose and aim(s)
	For the learner to demonstrate they understand the law relating to local taxation and local policies and procedures that impact on local taxation.

	Unit expiry date
	

	Details of the relationship between the unit and relevant national occupational standards or other professional standards or curricula (if appropriate)
	Direct relationship based on NOS for the Administration of Local Revenues and Benefits LB-1

	Assessment requirements or guidance specified by a sector or regulatory body (if appropriate)
	The candidate will be assessed by time constrained conditions or work based evidence.  Time constrained conditions will be stipulated by the awarding organisation.  Work based evidence must follow the guidance and assessment requirements stipulated by the awarding organisation.

	Support for the unit from a sector skills council or other appropriate body (if required)
	

	Location of the unit within the subject/sector classification system
	

	Name of the organisation submitting the unit
	Institute of Revenues, Rating and Valuation

	Availability for use 
	

	Unit available from
	

	Unit guided learning hours
	15


